EZ Lesson Planner
Site Administrator Instructions

Step 1: Login

1a. Go to www.ezlessonplanner.com/ezlp and select “Login” 
1b. Enter your login information and select “Submit”
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Step 2: Add/Modify Users

2a. Click on the “Add” tab (note: to modify user information, select the “details” icon)
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2b. Fill in the User Information (note: each User ID must be unique for your school).  Select “save”
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User Types/Capabilities

· Site Administrator: Manage users and view all lesson plans

· Administrative: View all lesson plans

· Teacher: Create and view personal lesson plans

All other Site Administrator capabilities are the same as “Administrative” users.  Refer to “Administrative” EZ Lesson Planner instructions (steps 2-4).

