EZ Lesson Planner
Administrative Instructions

Step 1: Login

1a. Go to www.ezlessonplanner.com/ezlp and select “Login”
1b. Enter your login information and select “Submit”
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Step 2: View plans
2a. [If you are not already at the “Plan List” screen] Select “Plans” on the EZ Lesson Planner menu bar
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2b. Select the “View” icon of the plan you wish to view
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Note: Use the Filter (above the titles on the plan list) to view selected plans by selecting a date range and/or teacher
Step 3: Print Reports
3a. Select “Reports” on the EZ Lesson Planner menu bar
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3b. Choose the criteria for your report and then select “submit”
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Types of Reports:

· Lesson Plans: Report that includes the information from each lesson plan
· Scope: Lists the number of times that each objective has been included in your lesson plans
· Sequence: Lists the objectives in the order in which they have been included in your lesson plans
3c. Go to File>Print on the Internet Explorer menu bar to print your report
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From Date : 08/01/2004
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Math
‘Sunday, July 10, 2005

‘Standards

“Enlfa - Produce individual o group writings or projects in a variety of forms such as poems, stories, jourals, paragraphs, et to
inform, describe, persuade, predict, stc.

« Enl1b - Edit writing o reflect correct grammar, usage, and mechanics.

Additional Objectives/Standards
None
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Note: You may need to change the margins of the page (to get the best fit) by first going to File>Page Setup and adjusting the page margins
Step 4: Change User Information (Optional)

4a. Select “Setup” on the EZ Lesson Planner menu bar
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4b. Change user information and/or password (as necessary) and then select “Submit” or “Change”
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